BO GIAO DUC VA PAO TAO

TRUONG PAI HQC SU PHAM
THE DUC THE THAO HA NOI

S6: $45 /KH-DHSPTDTTHN

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

Ha Ngi, ngay 25 thdng 11 ndm 2024

KE HOACH

Vé viée phan cong trwe lanh dao cac ngay thir biy, chii nhit va ngay Lé

(Tir ngay 07/12/2024 dén hét ngay 31/12/2025 )

Thuc hién Théong bao sb 6150/TB-BLDTBXH, ngay 03/12/2024 cia B
Lao dong va Thuong binh Xa hoi vé viéc nghi Tét Am lich, nghi L& Quoc
khanh, nghi L& Ngay Chién thang 30/4 va Ngay Qudc té Lao dong 01/5 dbi voi
can bg, cong chtrc, vién chirc va nguoi lao dong.

Trién khai ké hoach cdng tac trong tam n§1m hoc 202f1 - 2025 cua trudong
Dai hoc Su pham Thé duc Thé thao Ha No6i; Dé dam bao tot cho céc hoat dong
chung cua Nha truong trong thcn glan Nha trucrng nghi hang tuan nghl Tet Am

dc_mg 01/5, Hiéu trudéng phan cong lich tryc lanh dao nhu sau:

1. Thanh ph?m va ngay truce

TT Ho va tén Pon vi Ngay truc
1 | Ong Nguyén Duy Quyét Bi thu DU, Hiéu trudng 07-08/12/2024
2 | Ong Phing Xuan Diing CTHDT 14-15/12/2024
3 | Ong Huéng Xuan Nguyén | Phé Hiéu trudng 21-22/12/2024
4 | Ong Nguyén Manh Toan Pho hiéu trudng 28-29/12/2024
5 | OngLé Hoc Liém CPT- TP.DBCL-TT&PC 01/01/2025
6 | Ong Lé Chi Nhan Bi thu PTN. PTP. QT-TB 04-05/01/2025
7 | Ong Pham Anh Tuan TK. DPK-TD 11-12/01/2025
8 | Ong Phan T Lang PGD. Trung tdm GDQP&AN | 18-19/01/2025
9 Tir ngay 25/01-02/02/2024 thuec hién theo lich Ban tryc T ét Nguyén ddn n (ticc tir ngay 26

thing Chap nim Gidp Thin dén hét ngiay ming 5 thing Giéng nim At Ty

10 | Ba Mai Thi Ngoén TK. CL-BB-QV 08-09/02/2025
11 | Ong Nguyén Minh Tién PGD. Trung tdim GDQP&AN 15-16/02/2025
12 | Ong Nguyén Vin Hoang GDb. TTHTDPT&BD 22-23/02/2025
13 | Ba Nguyén Thi Hang PTP.PTrP.QLDT-KH&HTQT 01-02/3/2025
14 | Ong L& Quéc Trung PTP,PTr Phong KH-TC 108-09/3/2025
15 | Ong Mai T Nam TK HLTT 15-16/3/2025
16 | Ong P& Manh Hung TK.DTSPH 22-23/3/2025
17 | Ong P Anh Tuin T NYHIEDIT 29-30/3/2025
18 | Ong Nguyén Thanh Chung | PTP,PTr P.TCCB 05/4/2025
19 | Ong Nguyén Minh Tu TP. HCTH 06/4/2025
20 | Ong Trinh Duy Binh TP. QTTB 07/4/2025




21 | Ong Tran Ngoc Minh TK. BC-BD-BR 12-13/4/2025
22 | Ong Trén Van Cudng TK. GDQP&AN 19-20/4/2025
23 | BaNguyén Thi Hoai My | GBDTT. NN-TH 26-27/4/2025
24 | Ong Tréan Diing PTK.PTrK. V5-Boi-Co 30/4/2025

25 | BaLé Thi Van Liém TK. Khoa LLCT 01/5/2025

26 | Ba Nguyén Thu Nga TK. LLCN&NVSP 02/5/2025

27 | Ong Pao Xuén Anh PTK BC-BP-BR 03/5/2025

28 | Ong Pham Phi Diép PTK. PK-TD 04/5/2025

29 | Ong Nguyén Anh Tuén PGD. TTHTDPT&BD 10-11/5/2025
30 | Ong Vil Vin Thinh PTK. V5-Boi-Cd 17-18/5/2025
31 | Ba Nguyén Thi Thu Minh | PGDTT. NN-TH 24-25/5/2025
32 | Ong Nguyén Thanh Hung | PTK. CL-DC-BB-QV 31/5/01-6/2025
33 | Ong Ngb Xuén Dirc PTP. QLKH-HTQT&TV 07-08/6/2025
34 | Ong Nguyén Vin Hung PTP.TCCB 14-15/6/2025
35 | Ba Trin Thi Thanh Binh | PTP. DPBCL&TT 21-22/6/2025
36 | Ba bang Thi Kim Ngén PTP. HC-TH 28-29/6/2025
37 | Ong Pang Pinh Diing PTP. HC-TH 05-06/7/2025
38 | Ong Nguyén Vin Dong TT Tram Y té - TTHTDT&BD 12-13/7/2025
39 | Ba Nguyén Thi Minh Hanh | TBM. YSHTDTT- Khoa YHTT 19-20/7/2025
40 | Ong Nguyén Tién Loi TBM. DDTT&YHVD-Khoa YHTT | 26-27/7/2025
41 | Ong Pham Mai Vuong TBM. Thé duc- Khoa PK-TD 02-03/8/2025
42 | Ong Poan Khic Ha TBM, Khoa GDQPAN 09-10/8/2025
43 | Ba Nguyén Thi Thu TBM.Khoa hoc HLTT -K.HLTT 16-17/8/2025
44 | Ong Lé Manh Linh TBM Béng rd -Khoa BC-BD-BR | 23-24/8/2025
45 | Ong Nguyén Manh Dat TBM Thuc hanh HLTT - KHLTT | 30/8/2025

46 | OngLé Hoc Liém CPT- TP.DBCL-TT&PC 31/8/2025

47 | Ong Lé Chi Nhan Bi thu DTN. PTP. QT-TB 01/9/2025

48 | Ong Pham Anh Tuin TK. PK-TD 02/9/2025

49 | Ong Phan Tir Lang PGD. Trung tim GDQP&AN 06-07/9/2025
50 | Ong Nguyén Duy Quyét | Bi thu DU, Higu truéng 13-14/9/2025
51 | Ong Phung Xuan Diing CTHDT 20-21/9/2025
52 | Ong Huéng Xudn Nguyén | Phé Hi¢u trudng 27-28/9/2025
53 | Ong Nguyén Manh Toan | Pho hiéu truéng 04-05/10/2025
54 | Ba Mai Thi Ngoan TK. CL-BB-QV 11-12/10/2025
55 | Ong Nguyén Minh Tién PGD. Trung tim GDQP&AN 18-19/10/2025
56 | Ong Nguyén Vin Hoang | GD. TTHTDT&BD 25-26/10/2025
57 | Ba Nguyén Thi Hing PTP.PTrP.QLDT-KH&HTQT 01-02/11/2025




58 | Ong L& Quéc Trung PTP,PTr Phong KH-TC 08-09/11/2025
59 | Ong Mai Ta Nam TK HLTT 15-16/11/2025
60 | Ong P& Manh Hung TK.DTSPH 22-23/11/2025
61 | Ong P& Anh Tuin TK. YHTDTT 29-30/11/2025
62 | Ong Nguyén Thanh Chung | PTP,PTr P.TCCB 06-07/12/2025
63 | Ong Nguyén Minh Tu TP:HETH 13-14/12/2025
64 | Ong Trinh Duy Binh TP. QTTB 20-21/12/2025
65 | Ong Tran Ngoc Minh TK. BC-BP-BR 27-28/12/2025

2. T6 chirc thwe hién

2.1. Thei gian trwe: Theo gio hanh chinh.

2.2. Nhiém vu

a) Pdi véi cac thanh vién trye

Dugc uy quyén truc tiép khach dén 1am viéc v6i Nha truong (néu cb) va giai quyét
nhitng van dé trong pham vi sau:

- Kiém tra cong tac dam bao an ninh trat tu trong khu vuc trudng, viéc thuc hién
cac ndi quy, quy dinh cua trudong doi véi CB, GV, CNV va sinh vién trong cac ngay
nghi; viéc cung cép dién, nudc phuc vu cho sinh hoat cta nha truong, cong tac phong
chong dich bénh, thién tai, chay, nd trong pham vi Trudong va thay mat giai quyét - 4
nhitng tinh huong dot xuét bat thuong xay ra. IG \o

- Nhitng van d& 16n ngoai pham vi quy dinh vuot qua thdm quyén giai quyét thi PHAM ”O
phai béo cao Hiéu trudng xin y kién chi dao. AE THAO

- Trudong hop vién chirc 1anh dao trye phai di cong tac hodc c6 viéce riéng thi phg'lOI :
bao céo Hiéu trudng va dbi ngudi khac truc thay. =

b) D6i v6i Phong Hanh chinh - Téng hep: Cén cir vao lich phan cong dua vao
lich tuan tén cua cac dng/ba duge phan cong trye trong cac ngay thir bay, chu nhat, Lé,
Tét.

¢) P6i véi Phong Ké hoach - Tai chinh: Thanh toén ché d6 lam ngoai glor cho céac
thanh vién tham giai truc theo quy dinh hién hanh.
d) Pbi véi phong Quin trl Thiét bi: BS tri dia diém lam phong dé truc.

Trén day la Ké hoach vé viéc phan cong truc lanh dao cac ngay thir bay, chu
nhét va ngay L& tir ngay 07/12/2024 dén hét ngay 31/12/2025. Yéu cdu cdc ca nhan co
tén trén chju trach nhiém thi hanh ké hoach nay. Trong qua trinh td chirc trién khai can
trao doi, giri thong tin vé Phong Hanh chinh - Téng hop d béo cdo Hiéu truéng xem
xét giai quyét./.

Noi nhén:

- bang uy- HDT;
- Cac PHT;

- Cac don vi;

- Website trudng;
-Luu VT./.




